

	Transact + CBORD Annual Conference	



Justification Toolkit 
The Transact + CBORD Annual User Conference is the most valuable opportunity for higher ed and healthcare professionals to explore new tools, optimize operations, and connect with peers and industry leaders. This toolkit will help you clearly communicate the benefits of attending the 2026 conference to your supervisor.

EVENT DETAILS
Conference Name: 2026 Annual Conference (Transact +CBORD)
Dates: March 2–5, 2026
Location: Gaylord Opryland Resort & Convention Center, Nashville, TN
Expected Attendance: 750+ campus and healthcare professionals, 45+ exhibitors

HOW TO JUSTIFY YOUR ATTENDANCE
· Focus on ROI: Explain what you'll bring back—improved workflows, new tools, vendor contacts, and peer-proven practices tailored to higher education or healthcare environments.
· Share the Value: Offer to present key takeaways and provide session materials to your team.
· Highlight Professional Growth: Emphasize CEU opportunities, product certifications, and skill development.
· Prepare for Coverage: Outline your plan to ensure responsibilities are covered while you're away.

BENEFITS OF ATTENDING
Tailored Content:
· Bursar & finance operations
· Credentialing & campus security
· Auxiliary & dining services
· Payments, commerce, and mobile innovation
· Healthcare nutrition, patient dining, and foodservice management
· Operational best practices for healthcare facilities

Strategic Networking:
· Connect with higher ed leaders using Transact and CBORD
· Build relationships with vendors and integration partners
· Join peer-driven roundtables to discuss challenges and successes

Actionable Insights:
· Discover new features and product roadmaps
· Learn real-world use cases from both campus and healthcare client success stories 
· Get hands-on with mobile ID, contactless payments, and cloud POS

Direct Access:
· Meet one-on-one with product experts and decision-makers
· Provide feedback and help shape future solutions

COST ESTIMATE WORKSHEET
	Expense Category
	Estimated Cost

	Conference Registration
	$795 (Early Bird) $995 (Regular)

	Airfare/Transportation
	$[Insert Amount]

	Hotel (3 nights)
	$[Insert Amount]

	Meals & Incidentals – Conference meals that are included - Monday lunch*, evening, Tuesday 3 meals, Wednesday 2 meals
*Only registered pre-con sessions include lunch 
	$[Insert Amount]

	Local Transportation
	$[Insert Amount]

	Total Estimate
	$[Total]



QUANTIFYING THE RETURN
· Learn best practices to improve workflows and reduce support burden
· Evaluate tools and technologies already in use or under consideration
· Gain ideas from peer institutions facing similar challenges
· Share knowledge post-event with your department or leadership
· Earn CEUs (if applicable)

JUSTIFICATION LETTER TEMPLATE
[Date]
Dear [Supervisor’s Name],
I’m requesting approval to attend the 2026 Transact + CBORD Annual Conference, March 2–5, 2026, at the Gaylord Opryland Resort in Nashville. This event is the top annual gathering for institutions and healthcare organizations using Transact and CBORD technologies.
Attending will allow me to participate in sessions directly relevant to [higher education/healthcare or both] operations, connect with peers in my sector, and engage with key partners and product experts.
The value I’ll bring back includes best practices, new tools, and practical strategies that can immediately benefit our campus or hospital operations. I’ve outlined the estimated costs and the return on investment on the attached worksheet.
Thank you for considering this professional development opportunity. I’m happy to discuss how I can share insights with our team upon return.
Sincerely,
[Your Name]
[Your Title / Department]
